Part 1







CONFIDENTIAL

	Position required:                  


	Where did you see the post advertised:




It is important that you complete all sections on this page, as the information will be used in shortlisting applicants.

	EDUCATION

(Please detail below)

SECONDARY EDUCATION: subject, grade & date.

FURTHER EDUCATION: Course/subject studied, grade and date of attainment.

ANY OTHER COURSES/QUALIFICATIONS RELEVANT TO YOUR CAREER:

Course/subject studied, grade and date of attainment (please include here management and other job-related training)


	Membership of any professional societies details of articles or papers published, or other activities relevant to this post.




	ACCOUNT OF CAREER
Work BACK starting with present or last employer, outlining the following:

· Employer’s name and address,

· Date of employment, 

· Job title details and responsibilities, 

· Salary  

· Reason For Leaving

DATES

From           To                           

	
	
	


	ACCOUNT OF CAREER (continued)

DATES

From            To

	
	
	


	Please give a brief account of the principle achievements in your career to date and their relevance to this appointment. You should also mention any difficult situations you have had to deal with and what you think you learned from them. (Please bear in mind any added questions attached when completing this section).




	Skills and experience gained outside of work relevant to this post.


	What attracted you to this post?


	Please comment on your perception of the job, including the main problems that you envisage may arise within the first year of the appointment and how you would solve them.

PLEASE GIVE NAME, ADDRESS AND TELEPHONE NUMBER OF TWO REFEREES, ONE OF WHOM MUST BE YOUR PRESENT OR MOST RECENT EMPLOYER.

	Name:

Address:

Tel:
	Name:

Address:

Tel:

	WHEN WOULD YOU BE ABLE TO TAKE UP THE POSITION:



	CONVICTIONS (REHABILITATION OF OFFENDERS ACT 1974)

You must give details of convictions, which have occurred within the following periods, commencing with the date the sentence was passed.

· Sentence of imprisonment of 2 ½               Always Notified

Years plus

· Sentence of imprisonment between            10 years

       6 months and 2 ½    

· Sentence of imprisonment between            7 years

       6 months or less

· Sentence of Borstal Training                      7 years

· Fine or Community Service Order             5 years

· Absolute Discharge                                    6 months

· Probation Order, Conditional discharge    1 year (or until the order

                                                                          Expires, whichever is longer)

PLEASE NOTE THE REFEREES TESTIMONIALS BE TAKEN-UP PRIOR TO THE INTERVIEW OF SUCCESS SHORTLISTED CANDIDATES

	Part 2

PERSONAL DETAILS

Reading Council for Racial Equality operates a policy of equal opportunity and fair treatment for employment and advancement. To assist in monitoring this policy and for this purpose only, applicants are asked to give details of their ethnic origin, sex and marital status and any disability. Your answers to these questions will help RCRE keep selection fair for all. This page of the application form will not be seen by those who have to decide on the list of applicants to be invited for interview.

	FULL NAME (Block Capitals):

	ADDRESS:

 
	AGE:

	TELEPHONE NUMBER:
	DATE OF BIRTH:

	DISABLED PERSON, “a person who on account of injury or disablement is substantially handicapped in obtaining or keeping employment of a kind which, apart from that injury or disablement, would be suitable to his/her age, qualifications and experience”.

Do you consider yourself to be a “Disabled Person”     YES [   ]         NO [    ]

If “YES”, please give details:………………………………………………………………….

………………………………………………………………………………………………….

Are you a registered “Disabled Person”?                     YES  [   ]        NO  [   ]

If “YES”, please state registration No:………………………………………..

	 ETHINC ORIGIN: (please tick box)                                       
	MALE / FEMALE:

	BLACK
	WHITE

	CARIBBEAN
	
	U.K
	

	AFRICAN
	
	OTHER EUROPEAN
	

	U.K
	
	Other-Please specify
	

	ASIAN
	
	
	

	Other- Please specify
	
	
	

	MARITAL STATUS:  Single [  ]      Married [  ]     Other [  ] (Please specify)

	Declaration: 

I declare that the information given in parts 1 and 2 of this form is, to the best of my knowledge, correct. I understand that giving false information/omitting to give information will make my application unacceptable and, if appointed, may lead to dismissal.

Signature:……………………………………………….    DATE:…………………………………
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